YTBEPXKXJIEH
Pemenunem [IpaBnenus benropoackoin
00JiacTHOM HoTapuanbHOU [lanaTel
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KOJIEKC 3THKH U CJYKEBHOI'O TIOBEJIEHUSI PABOTHUKOB
BEJITOPOJICKOM OBJIACTHOM HOTAPUAJIBHOM MAJIATHI

1. O01mme moJ1oKeHus

1.1. Komekc 3THMKU U CIy)eOHOro moBeleHHs] pabOTHUKOB benropoackoii
oOnacTHoOI HoTapuanbHOU [lanaTel (nanee — HoTapuanbHas [lanara) pazpaboTaH B
COOTBETCTBUM C MOJOXKEHUAMH MeTOoINYeCKuX pPeKOMEHJAluil 1Mo pa3paboTke U
IPUHATUIO OpPraHu3alysAMM MeEp M0 MPEAYNPEeXACHUID H IPOTUBOAECHCTBUIO
KOpPPYIIMHU, YTBEPKACHHBIX MHUHUCTEPCTBOM TPyJla U COUMAIBHOW 3alIUuThl PO
08 Hos16ps 2013 T.

1.2. Hacrosamuii Kogekc ycraHaBiauBaeT oOLIME MNpaBWIa U CTaHAAPTHI
NOBEAEHUSI pa0OTHUKOB HOTapHalibHOM Ilanarel, 3aTparuBaroliux 3TUKY JEIOBBIX
OTHOUIEHUH W HANpaBJICHHBIX Ha (POPMUPOBAHUE 3TUYHOTO, JOOPOCOBECTHOIO
noBeicHUs] paOOTHUKOB 1 HOTapuaibHOM [lanatel B 11esoMm.

1.3. Hacrosimumii Kogexc npusBaH MOBBICUTH d()PEKTUBHOCTD BBHITIOTHEHUS
paboTHHKaMu HoTapuaibHOW [lamatel CBOMX MOHKHOCTHBIX OOSI3aHHOCTEH, a
TaKXe:

- CIy>)KMT OCHOBOM (POpMHpOBaHUS AOJIKHON MOpasid, TPoecCUuOHaTbHON
YECTH U CITy>)KEOHOT0 ATUKETA PaOOTHHUKOB;

- OpHUEHTHpPYET pPaOOTHUKOB B CHUTyalUsX KOH(IMKTA HHTEPECOB H
ATUYECKON HEONPEACIIEHHOCTH WM UHBIX OOCTOSITENIbCTB HPABCTBEHHOT'O BHIOODA;

- CIOCOOCTBYET BBIPaOOTKE MOTPEOHOCTH COOIOIeHUs TTPO(EeCcCHOHATBEHO-
TUYECKUX HOPM IOBEJACHMUS;

- BBICTYMAET KaK HMHCTUTYT OOIIECTBEHHOIO CO3HAHUS U HPABCTBEHHOCTU
PabOTHHUKOB, X CAMOKOHTPOJIS.

1.4. JleiictBue Hacrosmero Kopekca pacmnpocTpaHseTcsi Ha BCEX JIMIL,
SBJISIIOIIUXCS pabOTHUKAMU HOTapuaiabHOM [lanmaTel M Haxomsuuxcs ¢ HeW B
TPYJOBBIX OTHOIICHHSIX, BHE 3aBUCUMOCTH OT 3aHMMAEMON JOJKHOCTH H
BBITIOJTHSIEMBIX (YHKITUH.

1.5. 3nanme wu cobOmoneHue paboTHHKaMH HoTapuaidbHOW [lamaTsl
noyiokeHuil Hacrosdwmero Koaekca sBiseTCs OJHUM W3 KPHUTEPUEB OLEHKH
KauecTBa UX NMpo(eCcCUOHATBHON 1eITebHOCTH U TPYA0BOM AUCIUILIUHBI.

1.6. Copnepxxanue mnonoxxeHud Hactosimiero Kopekca poBoguTcs 10
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CBEJICHUS BCEX pabOTHUKOB HOTapuanbHOU [lanaTsr.

2. O0uue NPUHIMIBI M PABWJIA MOBeJAeHNs PA00THUKOB HOTAPUAIbLHOM
IHaaarel

2.1. Bce pabGotHuku HoTapuanbHoW IlamaTel 00si3aHBI  ClIEIOBATH
CJICTYIONTUM OOIIMM TIPUHITUTIAM U TIPABHJIAM TTOBEICHUS

- COOTIOICHNE BBICOKMX ATHYECKUX CTAHIAPTOB MOBEICHUS;

- IO ICPKAHUE BBICOKUX CTaHJIapTOB MPOoheCcCHOHATBHOU eATEeIbHOCTH;

- CJICIOBAHUE JIYYIIUM [TPAKTUKAM KOPHOPATUBHOTO YIIPaBJICHUS,

- CO3JIaHUE U TIO/JIep KaHue aTMOc(ephl T0BEpHUS U B3aAUMHOTO YBAKCHHUS;

- CJIeJIOBaHUE IPUHIUITY JOOPOCOBECTHON KOHKYPEHITUU;

- CJIEJOBAHUE MIPUHIIMITY KOPIIOPATUBHOW COLIMATIBHOW OTBETCTBEHHOCTH;

- COOJIIOICHNE 3aKOHHOCTH U MPUHATHIX Ha c€0s1 JOTOBOPHBIX 00513aTEIBCTB;

- CcOOJIIOZICHUE TMPUHIIMIOB OOBEKTUBHOCTH M YECTHOCTH MPU MNPUHSITUU
KaJIPOBBIX PEIICHUIA.

2.2. PabotHuku HOTapuansHOM [lanater 00s3aHbI:

- coOJroJaTh JEHCTBYIONIME HOPMATHUBHO-TIPABOBBIE akThl Poccuiickoit
®enepauuu u benaropoackoit 06actu, He JOMYCKaTh HAPYILIEHNUE 3aKOHOB U MHBIX
HOPMATUBHO-TIPABOBBIX AKTOB HCXOJS W3 TMOJUTUYECKOM, SKOHOMUYECKOU
1e71eco000pa3HOCTH JIMOO M0 UHBIM MOTHBAM;

- OCYILIECTBJSAITH CBOK JICSTEIBHOCTh B TIPENENIaxX MPeIOCTABICHHBIX
MMOJTHOMOYMI;

- WCIIOJHSAThH JIOJDKHOCTHBIE OOSI3aHHOCTH JTIOOPOCOBECTHO U HA BBICOKOM
npodeCCHOHAIBHOM YpPOBHE B Ielsax oOecnedeHus 3(PEGEKTUBHOW pabOThI
HoTapuainbHOU [lanarer;

- OCYLIECTBJISITh CBOIO MPOPECCUOHANIbHYIO JESTEILHOCTh B Ipejaeax
MpEeAMETA U LEJIEN IEITEIIbHOCTU HOTapuaiabHOU [TanaTer;

- TpU HUCMIOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEH HE  OKa3bIBaTh
MPEANOYTEHUSI KaKUM-TMO0 MPOPECCHOHAIBHBIM WU COIMAIBHBIM TPYIIAM |
opraHu3anusM, OBITb HE3aBUCUMBIMH OT BIHUSHHUS OTAEIBHBIX TpaXkiaH,
po(eCCUOHANTBHBIX WU COIMAIIBHBIX TPYIIN U OpTaHU3AIIHT;

- UCKIIOYaTh JICUCTBUS, CBSI3aHHBIC C BIMSHUEM KaKUX-JTHOO JUYHBIX,
UMYIIECTBEHHBIX ((DMHAHCOBBIX) M HHBIX HHTEPECOB, IPEMATCTBYIOIIUX
T0OPOCOBECTHOMY HCIIOJHEHHUIO UMH JIOJHKHOCTHBIX 00SI3aHHOCTEH;

- co0MoAaTh CciykeOHYyI0, TPO(PECCHOHANBHYIO ATUKY U MpPaBUiia JeJI0BOTO
MTOBEACHUS;

- OPOSIBISATH KOPPEKTHOCTh M BHHMAHUE IO OTHOIICHUIO K KIHEHTaM M
KOHTpareHTaMm HotapuanbHou [lamatsr;



- BO3JIEP’KUBATHCA OT MOBEJEHUS, KOTOPOE MOIJIO ObI BBI3BaTh COMHEHHUE B
JTOOPOCOBECTHOM HCIOJHEHUH pAaOOTHUKAMU JOJDKHOCTHBIX OOS3aHHOCTEH, a
Takke u30eraTb KOH(JIUKTHBIX CHUTyallud, CIIOCOOHBIX HAHECTH YIHIEpO HUX
peryTauuy Wik aBTOPUTETY HOTapuaibHOU [lanatsr;

- [pPUHHMATh NOPEAYCMOTPEHHBIE  3aKOHOAATENbCTBOM  Poccuiickoi
denepau ¥ BHYTPEHHUMH JIOKYMEHTaMU HoTapuaibHOW IlamaTel mepwl K
HEJIOMYIICHUIO BO3HUKHOBEHUS KOH(JIMKTA HWHTEPECOB U YPETyJIUPOBAHUIO
BO3HUKILET0 KOHPIMKTa UHTEPECOB;

- BO3ACPXKHUBATHCS OT IyOJMYHBIX BBICKA3bIBAHUM, CYXJCHHA H OLIEHOK
NeATEIbHOCTH HOTapualbHOW [lanaTel, eciu 3TO HE BXOOUT B JOJHKHOCTHBIE
00513aHHOCTH PaOOTHUKOB;

- TIOCTOSIHHO CTPEMUTHCS K 00ECIIEUEHNIO0 KaK MOKHO 0ojee 3((HEeKTUBHOTO
pacrnopsKeHUsl pecypcamu, HaXOIUMHUCA B c(hepe UX OTBETCTBEHHOCTH.

2.3. PabGoTHukM 00s3aHbl [PUHUMATh COOTBETCTBYIOIIME MEphl IO
oOecrieyeHu0 0€30MaCHOCTH M KOH(UIECHUMAIBHOCTH UH(pOpMaIuu, 3a
HECAaHKIIMOHUPOBAHHOE PA3IJIalliIEHue KOTOPOW OHU HECYT OTBETCTBEHHOCTh /WM
KOTOpas cTaja W3BECTHA MM B CBSI3M C MCIHOJHEHUEM JOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. IlponBwxenne pabOTHUKOB HOTapraibHOM [lanmaTel Ha BBHIMIECTOSITYIO
JOJDKHOCTh JTOJDKHO OCYILIECTBIISITECS TOJIBKO HMCXOJSA M3 JIEJIOBBIX KadyeCcTB
pabOTHUKOB.

2.5. B HotapuanbHoii [lanare neiicTByer 3anpet Ha pabOTy B HOTapHAJIbHON
[lanaTe poACTBEHHUKOB Ha YCIOBUH UX MPSIMON MOAYUMHEHHOCTH APYT IPYTY.

[Ton ponctBeHHMKamu B HactosimieM Kojekce MOHMMAIOTCS: POJUTEIH,
CYNpyru, NeTH, OpaThs, CECTpPbl, a Takxke OpaThs, CECTPbI, POAUTEIH, HETH
CYyIPYrOB U CyIPYyTH JETEN.

2.6. PaboTHUKH, 3aHMMAIOIINE PYKOBOJSIINE JAOKHOCTH B HOTapHUaIbHOU
ITanate, 0Os13aHEbI:

a) MPUHUMATh MEPBI MO MPEIOTBPALICHUIO U YPETYIUPOBAHUIO KOH(IIUKTA
UHTEPECOB;

0) MpUHUMATH MEPHI M0 MPETYIPEKICHUIO KOPPYIILIHH;

B) CBOMM JIMYHBIM TIOBEJACHHEM TI0JIaBaThb MPUMEpP YECTHOCTH,
OecIpUCTPACTHOCTH U CTIPaBEAJINBOCTH;

r) CcHnocoOCTBOBaTh  (POPMUPOBAHUIO  OJATONMPHUATHOTO  MOPAIBHO-
IICUXOJIOTUYECKOI0 KJIINMATa B KOJUIEKTHBE;

A1) B OTHONIEHUSIX C  [OAYMHEHHBIMA  MPOSIBISATH  BBICOKYIO
TpeOOBATENBbHOCTh, NPUHIMINAIBHOCTh, HO OJHOBPEMEHHO HE JOIMYCKaTh
BBICOKOMEDHSI, TMPEHEOPEKUTEIIBHOIO TOHA, TIpPyOOCTH, HEKOPPEKTHBIX H
OCKOpOUTENBHBIX 3aMEUaHUN, HEOOOCHOBAHHBIX MPETEH3UI U OOBUHEHUM;
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€) YCTaHaBIIMBAaTh CIPABEIIMBYIO, PAaBHOMEPHYIO CIIYXKEOHYIO HArpys3Ky
MMOJYMHECHHBIX, HE JONYCKAaTh JUCKPUMHUHALIMM TIyTEM MPEIOCTABICHUS
OTZICTTLHBIM PA0OOTHUKAM HE3aCTy)KCHHBIX OJIar ¥ MPUBHIICTHI.

2.7. Buemnuii Buja paOOTHUKOB HOTapuaiabHOW [lamatel Mpu HMCMOTHEHUH
UMHU JIOJDKHOCTHBIX OOSI3aHHOCTEH JOJIKEH COOTBETCTBOBATH OOILECTIPUHSATOMY
JIEJIOBOMY  CTHJIIO, KOTOPBIM  OTIMYAIOT OQUIMATBHOCTb, CIAEPKAHHOCTD,
TPaOULIUOHHOCTb, aKKYPaTHOCTb.

3. PeKOMeHI[aTeJILHbIe ITHYECCKUE MTPaBUJIa MMOBEIACHUA paﬁoTHl/lKOB

3.1. Ucnonusist cBou TpyZ0BbI€ 00SA3aHHOCTH BCE paOOTHUKU HOTApUATIBLHOM
[TanmaThl JOJIKHBI BO3JIEPAKUBATHCS OT:

a) J000ro BUJA BBICKA3bIBAHUNW U JACHCTBUM JUCKPUMUHAIMOHHOTO
XapakTepa IO TNpHU3HAKaM II0ja, BO3pacTa, pachl, HAIMOHAJIBLHOCTHU, S3bIKA,
rpakJIaHCTBA, COLMAIBHOTO, HMYIIECTBEHHOIO WM CEMEHHOTO TOJIOXKEHUS,
MOJUTUYECKUX WUITU PEIMTHO3HBIX MPEAOYTEHU;

0) MOOBIX TUYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOPHIE MOTYT OBITh PACIICHEHBI
KaK OKa3aHWEe TIOKPOBUTEIHCTBA KaKUM Obl TO HHM OBLIO JHIIAM B IEJAX
MPUOOPETEHUSI MU TPaB, OCBOOOXKACHUS OT 00SI3aHHOCTEW WJIM OTBETCTBEHHOCTH;

B) TIOCTYNKOB, KOTOpbI€ MOIJIM Obl BBI3BaTh COMHEHHE B OOBEKTHBHOM
UCIIOJIHEHUH PAOOTHUKAMU CITYKEOHBIX 003aHHOCTEH;

r) Tpy0OOCTH, HEEH3YPHOU peyu, MPOABICHUN MPEeHEOPEKUTEIHHOIO TOHA,
3aHOCUMBOCTH, TMPEAB3ATHIX 3aMEUaHUM, NPEABSABICHUS HEMPABOMEPHBIX U
HE3aCITy>)KeHHBIX OOBUHECHHI;

) yrpo3, OCKOPOWTENbHBIX BBIPAKECHUN WJIM PEIUIMK, JCHCTBUH,
MPENATCTBYIOUIUX HOPMaJIbHOMY OOIIIEHNUTO W MPOBOLUPYIOIINX
MPOTUBOIIPABHOE MOBE/ICHUE;

€) MPUHATUS MHIIH, KypeHUS BO BpeMs CIIY>KEOHBIX COBELIaHUM, Oece,
WHOTO CIIy’)KEOHOTO OOIINEHUS C KIMEHTaMH W KOHTpareHTaMu HOTapualibHOU
[TanarsL.

3.2. PaGOTHUKY MpU3BAHBI CIOCOOCTBOBATH CBOMM CITY)KEOHBIM MOBEICHUEM
YCTAHOBJICHHIO B KOJIJIEKTUBE JEJIOBBIX B3aMMOOTHOIIEHUM W KOHCTPYKTHBHOTO

COTPYIHUYECTBA APYT C IPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymennem Koznekca npu3HaeTcss HEBBINOJIHEHNE UM HEHAJJIEKAILEe
BBITNIOJIHEHHE PAOOTHUKOM YCTaHOBJIEHHBIX KoeKCOM MPUHIIMIIOB, HOPM U PABUJI
NOBEJICHNUS, a TAK)KE COBEPLIEHHE MPOCTYIIKA, TOPOYALIEr0 Y€CTh pabOOTHUKA WIIH
HoTapuaiibHOM [lanatsl.



4.2. Cobmogenne paboTHUKaMU HoOTapuanbHOM [lamatel momoxeHuit
HacTosmero Kogekca yuuteiBaeTcst mpu (POPMUPOBAHUHU KaJIPOBOTO pe3epBa s
BBIIBIDKEHUSI HA BBIIIECTOSIIIME JOJDKHOCTH, a TakXke TpU HaJOXKEHUH
JTVCUUTUTMHAPHBIX B3bICKAHHH.



